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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 PDA @1 THTTHAT Mini Mainframe Handheld Super C
Computer 3T2.
2 PDA =T 379 Personal Proper Personal Data Proper Data A
Digital Digital Assistant Assistant
Assistant Assistant
3 | PDF =T & aref #7r? Portable Print Portable Portable Data A
Document Document Document File Format
Format Format
4 PEN DRIVE =1 USB LAN PS/2 EREEEIREE A
PORT &, ATE
5 | Pen Drive % Internal Data Storage Web Storage RICEIIE) B
THIEH device .
6 spelling mistakes % Yellow Blue Red Black C
Curly lines
Feffaer ST,
7 Word Processing ¥2uret on menu on text on number on symbol B
SIERIET )
8 Word Processing TS on menu on text on number on symbol B
DL AT O e
9 | Header afir Footer e First Page All Pages Alternate Page T ATEr B
type FAAT ASTEHT BT
_______Pages adT print
grar.
10 | 2evve weee wer s Fed o ZeraT BECE TS LA C
EEGIECE TN R 1) TAATT
AT,
11 | MS Excel 2019 we wrEer only top of only top of only top of T TR A
= *eama header #15 every page every every
ferae worksheet workbook
12 MS Excel 2019 7 open, file menu format menu review tab MS Excel A
close, save , save as 2019 wex gty
etc. 77T FTS ATI=ATT ? I ATRT
13 MS Excel 2019 #&x in page In data tab in review tab in insert tab A
worksheet T3 layout tab
background image #15
oo #war Iq ?
14 MS Excel 2019 #&T new In data tab in page in review tab in insert tab B
theme of fonts T specify layout tab
FE AFAT?
15 MS Excel 2019 T print In data tab in page in review tab in insert tab B
area FTsspecify & FAT? layout tab




Sr.No Question Option A Option B Option C Option D Provisional Ans.

16 | siide insert Fzwrmamst Ctrl + N Ctrl+M Ctrl + O Ctrl + P B
shortcut key 3T2.

17 | siide insert Fzwamamst Ctrl + N Ctrl + M Ctril+0 Ctrl +P B
shortcut key 38

138 Chart insert FTvaTET30 Insert Chart Insert Picture Insert Wordart Table A

command ATt

ST,

19 slide 9% chart insert Chart Picture Shapes Audio A
FOTETST Insert Tab a4

command =T STIRT

grar.

20 Slide a¥ Chart Insert Home Insert View Animation B
EUD I L] —— a7 Tab
Aefter Chart F#ie =T AT
AT,

21 | windows 10 #&T F1 £ key Desktop Help araaef Taskbar Window &% B
HELDIEE I SIS Activate BT EE

22 | windows 10 7= F10 &F Menu bar Current Task Task Manager Folder sTrerer A
key ZTaeaTaT FTATvad grar T gar TTEEe ST ST

23 | windows 10 7= F2 Window Selected item Remove Item copy B
key ITaeATaT Refresh grser item Rename FAT T FAT T

FLAT TS
24 | RAM =T Volatile Memory ERAE A T A
é g -
25 | RAM & Auxiliary 77 T o B

L.




